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Video Recording Guidelines – Using Zoom Online Platform 
 
This guide will assist you in preparing your video presentation 
  

1. Prepare your presentation using the PowerPoint template given on the conference web. 
 

2. Download and Install the Zoom Client for Meetings on your computer. 
https://zoom.us/download  
 

3. Open the Zoom application on your computer. 
 

4. Click New Meeting. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Select Join with Computer Audio 
 

6. Go to Video options 
 

 
 

7. Click “Video settings 

https://zoom.us/download


 

 

 
 

8. Click “Video & Effects” 
 

 
 

9. Click “Virtual Backgrounds” 
 

 
 

10. Click the “+” icon (add image or video” 
 



 

 

 
 

11. Click “Add image” 
 

 
 

12. Select Zoom Background 
 

 
 



 

 

13. Click “Open” 
 

 
 

14. Select the Zoom Background  
 

 
 

15. Turn on both camera and video 
 
 

 
 
 
 
 


